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) MNOJIO’)KEHHUE

00 a\le/lBe MYHAHIHNATLHOrO GI0/KETHOT0 IOIIKOILHOT0 00pa3oBaTe/IbHOTO

yupexaenust Ne 121 «/lerckuii cax 061mepasBHBaIOLIEro BHA2»

1. O6mue noI0KEHHs
1.1. Tlonoxenue 06 MyHHIMIATLHOIO OFOJUKETHOTO IOMIKOIBHOIO 00pa3soBaTelbHOIO
yupexxnenuss Ne 121 «Jlerckuii can o01epa3BUBAKOIIETO BUIAY (manee-YupexaeHue),
paspaboTaHo B cooTBeTcTBHH ¢ PesiepanbHbIM 3ak0HOM «O0 apXHBHOM JIelie B Poccuiickoi
®enepamun» ot 22.10.2004 Ne 125-®3, MeToauyeCKUMH PEKOMEHIALMAMHU 110 pabote ¢
JOKyMEHTaMH B 00111€00pa30BaTeIbHbIX YUPEKICHUAX.

1.2. Hacrosmiee ITonoxxeHue pa3paboTaHo B LEJSX:
—  COBEpIIEHCTBOBAHMS JEATEIBHOCTH B C(pepe OpraHnu3allliy XpaHeH!s,
KOMILIEKTOBAHMSI, y4€Ta ¥ MCIIOJIb30BaHHs apXUBHBIX JOKYMEHTOB YUpeXKISHH
—  pAINMOHANBLHOW OPraHU3alMy A0KyMEHTAIIHOHHOTO 00ecTieueH st B Y UpeK/IeH s

1.3. ApxuB YupexIeHHs CO3/1aeTCs B LIeJIIX XpaHCHHUs, KOMIUICKTOBAaHHS, yieTa !
JICTIONIB30BAHUA JOKYMEHTOB, 00pa3yroIIMXCcsl B IPOLECCE AEATENbHOCTH YUPeKIeHH U
3aKOHYEHHBIX JIEJIOTPOU3BOICTBOM JOKYMEHTOB IMPAKTHYECKOTO Ha3HAYEHHS, NX otbopa u
TTOJATOTOBKH K Iepejiade Ha XpaHeHHe B MyHUIUIIAIbHBIM apXUB.

1.4. B cBoeii paboTe apXuB YUpexKJIEHUsI PYKOBOJICTBYETCS 3aKOHOIATETBCTBOM 00
apxuBHOM jienie B Poccuiickoit denepaniu, WHbIMA HOPMAaTUBHBIMHU NPABOBBIMU aKTaMU
Poccuiickoit @efiepanuy, JTOKaIbHBIME aKTaMu Y4pexaenus 1 nacrosium [Tonoxenuem.

1.5. KoHTpoJIb 3a AeATENbHOCTBIO apXKiBa YUPEKIEHHUsT OCYIIECTBIIACT 3aBe/Iyromasi, a
B €€ OTCYTCTBHH JIULIO, HA3HAUEHHOE MPUKa30M PyKOBOIUTEIIS.

1.6. HenocpencTBEHHOE PyKOBOZCTBO apXMBOM Y UPEXICHHUS BO3/IaraeTcs MpuKasoM
3aBe/yIOlIEel Ha JIUII0, OTBETCTBEHHOE 32 BEJIEHHE apXUBa — JEJI0NPOU3BOAUTEIIS.

2. CocTaB JOKYMEHTOB apXHBa
2.1. ApXHBHbIE JIOKyMEHTbI, IIOCTYTAIOIIHME HA XPaHEHHE B apXUB Y UPEKICHUS,
OTHOCATCS K MyHHUIMITAIBHOM COOCTBEHHOCTH, HE MOJIeKaT NIPHUBATH3ALMH, HE MOTYT OBITH
00BEKTOM IIPOJIAKH, MEHBI, TAPEHUS, a TAKXKe UHBIX CICNIOK, MOTYIIHUX IMPUBECTH K UX
OTUYX/ICHHUIO.
2.2. B apxuB YupexaeHus MmocCTymarr:

2.2.1. ApxuBHBIE JOKyMEHTHI, 0Opa3oBaBIIHECS B TIpOLECCE MEATCIBPHOCTH
YupeskeHus, BpeMEHHOTO XpaHEeHHs (He0OX0IMMBIe B PAKTHYECKOH NS TETHHOCTH).

2.2.2. ApxvBHbIe JOKYMEHTBI, 00pa30oBaBIIMECS B IPOLECCE MACATEIBHOCTH
YupexneHus

2.2.3. JIOKyMEeHTBI IO JHYHOMY COCTaBy, OTpaXKalollHe TPYAOBBIC OTHOLICHUA
paboTHHKa ¢ paboTonareneM.

2.2.4. ApxvBHBIE TOKYMEHTBI IIOCTOSHHOTO XpaHEHUSI.

3.3agaum U GyHKUHH AapXHBA.
3.1. OcHOBHBIMH 3ala4aMH apXuBa Y YpPEKICHUS SBIISIOTCH:



3.1.1. KoMIuiekToBaHHE TOKYMEHTAMH, COCTaB KOTOPBIX MPELYCMOTPEH Pa3eIoM
2 nacroswero [lonoxenus.

3.1.2. OGecnedeHre eIMHBIX MPUHIUIIOB OPTaHU3AIMH XPaHEHUs, KOMILJICKTOBAHMS,
y4€eTa U UCIOJIb30BaHNE APXUBHBIX JOKYMEHTOB, UX COXPAaHHOCTH.

3.1.3. OcymiectBienre KOHTposis 3a (opMupoBaHHeM U O(OpPMIICHHEM i€l B
JIEJIOIIPOU3BOACTBE Y UPEKICHUS.

3.2. B COOTBETCTBUH C BO3JIOKEHHBIMHU Ha HETO 3aJa4aMH apXuB Y UpPEXKICHHUS
OCYILECTBISET CAEAYIOLIUE QYHKIUU:

3.2.1. IIppHuMaeT nociie 3aBepIICHUsS 1EI0NPOU3BOACTBOM, YUUTHIBAECT U XPAHUT
JOKYMEHTBI YupexaeHus, o0paOboTaHHbIE B COOTBETCTBUU C TPEOOBaHUSIMM,
YCTaHOBJICHHBIMU 3aKOHOJIATEIBCTBOM 00 apXuBHOM Jene B Poccuiickoit denepanuu.

3.2.2. OcymecTBasieT y4eT M OOECHEYMBACT TMOJHYI0 COXPaHHOCTb TMPUHSATHIX
aApXMBHBIX JIOKYMEHTOB, B TOM YHUCJIE MO JUYHOMY COCTaBY.

3.2.3. Opraau3yeT UCIOIb30BaHUE TJOKYMEHTORB:

- OecrIaTHO MPEIOCTABIISAET MOJIB30BATEISIM APXUBHBIMU JOKYMEHTaMH 0(OpMIICHHBIC B
YCTaHOBJICHHOM IOPSIIKE apXUBHBIE CIPABKU UM KOITUU apXUBHBIX JOKYMEHTOB,
CBSA3aHHBIE C YCTAHOBJIIEHHEM TPYIOBOI'O CTa)ka, COLUAIBLHOM 3aIUTON FPaXK/IaH,
IpelycCMaTpUBAIOLIE NX IEHCHOHHOE 00ECIIEYeHHE, a TAKXKE MOJyYeHUE JIbIOT U
KOMIICHCALIMK B COOTBETCTBUM C 3aKOHOIATENbCTBOM Poccurickon Penepanuu;

- BBIJIACT B YCTAHOBJIEHHOM MOPSJIKE J1€]1a, JOKYMEHThI WA KOIIUHA JOKYMEHTOB B LIEJIAX
CJIy>k€0HOT0 M MPAKTUUYECKOTO MCIOJIB30BaHuUs AJis1 paOOThl B IOMEUICHUH apXUBa;

- BEJIET y4YeT UCIIOJIb30BAaHUs JOKYMEHTOB, XPAHSIIINXCS B apXUBE.

4. IIpaBa ¥ OTBETCTBEHHOCTD

4.1. 1514 BBITIOJIHEHHSI BO3JI0KEHHBIX 3a/1a4 U (PYHKLIUN U0, OTBETCTBEHHOE 3a
BEJICHUE apXHBa Y UpeXKJACHH, UMEET MPaBO:

4.2. 3a yrpary © TOpYy MAOKYMEHTOB JOJDKHOCTHBIC JHIA YUYPEKICHUS
(pykoBOAMTENb YUYPEXKACHHUS W JIMIO, OTBETCTBEHHOE 3a BEIEHUE apXUBa) HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOLIUM 3aKOHOIATEIHCTBOM.

5. KommiekroBanue apxuBa

5.1. TloarotoBka [OKYMEHTOB K TNiepefadye B apXUB YUpeKIACHUS BKJIFOYAET
odopmiieHrE e, COCTaBICHHUE OMHCH.

5.2. OdopmiieHue aern.

5.2.1. [lena moCTOSTHHOTO XpaHEHUsI MOIIUBAIOTCS B TBEPYIO OOJIOXKKY.

5.2.2. Ha o0065oxke Jen MOCTOSSHHOTO XPaHEHUS JOJDKHBI OBITh IMPOCTaBIICHBI
CJIEyIOIME PEKBU3UTHI: HAUMEHOBaHUE 0OpPa30BaTEIBbHOIO YUPEKICHUs, HOMEp (MHIEKC)
JieNia o HOMEHKJIaType.

5.2.3. Haanucu Ha 067105%KKax Jes1 TOCTOSTHHOTO U OJITOBPEMEHHOTO XPaHCHHS
ClIeyeT MPOU3BOIUTH YE€TKO, CBETOCTOUKIMH YEPHUTIAMH.

5.2.4. BHyTpeHHS ONUCH COCTABIISIETCS K JieJIaM IMOCTOSIHHOTO U JIOJITOBPEMEHHOTO
(cBeimie 10 neT) cpoka xpaHeHus, ChOPMUPOBAHHBIM 10 Pa3HOBUIHOCTSAM JOKYMEHTOB.

5.2.5. Jlena BpeMeHHOTO XpaHEHUs 0(DOPMIISIOTCS YIIPOILCHHO:

OHHU HE TIOJIIIUBAIOTCS, TUCTHI B HUX HE HYMEPYIOTCS, yUeT BEACTCS 0 HOMEHKIIAType e,

5.3. Onucanue JOKYMEHTOB ITOCTOSIHHOTO CPOKa XpPaHCHHUS.

5.3.1. Onucu coCTaBISAIOTCS Pa3/ieTLHO HA JIeja TOCTOSHHOTO XPaHEHUS 110
OCHOBHOM JIESITEIFHOCTH U Ha JIeJIa 10 JINYHOMY COCTaBY.

5.3.2. Onucu coCTaBISIOTCS JISTOTPOU3BOTUTEIIEM.

5.3.3. Ha nena ¢ ucrekmmm CpoKoM XpaHEHHUsT COCTABIISIETCS] aKT 00 YHUYTOKEHUH.



MyHuuunajabHoe 010/zKeTHOe I0IIK0JIbHOE 00pa3oBaTe/ibHOe yupe:xkaenue Ne 121
«JleTckuii cag 001epa3BUBAIOIIET0 BUIA)

IMPUKA3 Ne 14/11

or « 11 » dpeBpans 20191

« OO0 yTBep:KIeHNM aPpXUBa
MB/JIOY Ne 121»

B cootBercTBUUM ¢ DenepanbHbIM 3akoHOM «O0 apxuBHOM Jiene B Poccuiickoit @enepannn»
ot 22.10.2004 Ne 125-®3, MeTtoanueckuMu peKOMEHIAIUIMU 0 paboTe C JOKyMEHTaMU B

00111e00pa30BaTeIIbHBIX  YUPESIKIACHUSAX, MOTHUBUPOBAHHBIM MHEHHEM IPOGCOI03HOTO
komuteta MBJIOY Ne 121 ot 11.02.2019r.

1. Y1Bepauth MonoxeHne MyHUIUIIATIBLHOTO OFOIKETHOTO JOIIKOIBLHOTO
oOpazoBarenbHOTO yupexxaenust Ne 121 «Jlerckuii can 001epa3BUBAIOIIETO BUI»

2. OtBercTtBeHHOMY 3a caT FO.C. BaxpameeBoil pa3zMecTUTh JaHHOE MOJIOKEHHUE Ha
oduimanbHOM caiite Yupexaenus B cpok o0 15.02.2019r.

3asenyromas MBJIOY Nel21 E.B. JIo6banoBa
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