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PETI'JIAMEHT

npenocTaBiieHus yciyru «[Ipuem 3asiBiaeHuit o mpueme (3a4iCICHUN) B
MYHUITUTIATFHOE OI0/IKETHOE JOMIKOILHOE 00pa30BaTEIbHOE YUPEKICHHUE,
peanu3yroIee OCHOBHYIO 00pa30BaTeIbHYIO MPOTPAMMY JTOITKOIHHOTO
o0Opa3oBaHMsI, a TAK)KE TOCTAHOBKA HA COOTBETCTBYIOITUHN yUeT», OKa3bIBACMOM
MBJIOY Ne 121 «JleTckuii caa oOIiepa3BUBAOIICTO BHIA»

1. O0mue moJ10KeHUA
1.1. IlpeameT peryaupoBaHus perjiaMeHTa:

Hacrosmmii periiaMeHT YCTaHaBJIMBAE€T MOPSIOK IIPENOCTABIEHUS YCIyTd
«[Ipuem 3asgBineHUNl O mnpueme (3a4UCIEHUU) B MYHUILMIAIBHOE OIOKETHOE
JIOIIKOJIbHOE ~ oOpaszoBatenbHOe — yupexkaenue No 121 «Jlerckmit  can
o011epa3BUBAIOIETO BUAA», PEATU3YIOIIEE OCHOBHYIO 00pa30BaTelbHyI0 IpOrpaMMy
JIOLLIKOJIBHOTO 00pa30BaHus, a TAK)Ke OCTAaHOBKA Ha COOTBETCTBYIOIIUHN yUueT» (Hajiee
- PernmamenT) u cTangapT €€ npe1ocTaBICHHUS.

1.2. Yenyra «IIpuem 3asBieHHid 0 3aUMCICHIA B MyHHUIIMITAIbHBIE 00pa30BaTeIbHbIC
YUpEKACHUS, PEATM3YIOIINE OCHOBHYIO 00pa30BaTENIbHYIO MPOrpaMMy JAOIIKOIBLHOTO
o0pa30oBaHus, a TaKKE€ MOCTAHOBKA HA COOTBETCTBYIOIIMWA YYET» MPEAOCTABIISAETCS
MBJIOY Ne 121 «Jlerckuii can oOliepa3BUBArONIETO BUAA» (Janee — YUpeKaeHue).
1.3. Hacrosimumii perjiaMeHT ompenensieT CPOKH W TOCIIeNOBATEIbHOCTh JEHCTBUN
pykoBoauTens (YIOJHOMOYEHHOIO JIMIA) YUpexkIeHus, NOpSA0K, GopMbl KOHTPOJIS
MPENOCTABIIEHUST YCIYTH, TOPSAOK U (OopMbI 00KajIoBaHUS PEHICHUN U JeHCTBUIA
(Oe3neiicTBus) YupexaeHus!.

1.4. VYcnyra «llpuem 3asBieHuid o mnpueme (3a4MCICHUWH) B MYHHUIHUIAIBLHOE
Or0/KETHOE JOIIKOJIbHOE oOpa3oBarenbHOe yupexaeHue Ne 121 «J/lerckuit can
0OLIEPa3BUBAIOLIETO BUIA», PEANM3YIOIIEE OCHOBHYIO 00pa30BATEIbHYIO IPOTPAMMY
JIOIIKOJILHOTO 00pa30BaHuUsl, a TAaKKEe MOCTAHOBKA HAa COOTBETCTBYIOLIUN YYeT»
MPEIOCTABIISICTCA BCEM 3aMHTEPECOBAHHBIM (U3MUECKUM JulaM. B  kauecTBe
3agBUTENSI MOKET BBICTYyNaTh (U3MUECKOE JIMLIO — POAMUTENh (3aKOHHBIN
IIPEICTABUTENb) HECOBEPILICHHOJIETHETO B BO3PACTE C MOMEHTAa POXKJEHHUSA, HO HE
M03€E JOCTUKEHUSI UM BO3PACTa BOCBMH JIET, IPOXKUBAIOIINI Ha TEPPUTOPUHU TOPOJA
KemepoBo, oOpatuBiieecs 3a OTyYEeHUEM YCIYTH (faliee - 3asBUTENH).

1.5. TpeGoBanusi Kk MOpsAKY MHOOPMHUPOBAHHS O MPEAOCTABICHUU YCIYTH, B TOM
qucJe:

1.5.1. Undopmammst o mecte HaxoxaeHus u rpaduke padorsr MBIOY Ne 121
«/lerckuii can o0OLIEpPa3BUBAIOIIETO BUA:



- aapec: 650000, Kemeporckas ob6nacts — Ky3bacc, r. KemepoBo, npocrnekt Jlennna
49a.

- TeneoH, daxkc: 8 (3842) 28-42-22

- 3JICKTPOHHBIN ajapec: mdoul2l-kem@mail.ru

1.5.3. Ilopsanok, popma 1 MECTO pa3MeIIeHUs BhIICYKa3aHHON HH(POpMAIIIH:

- Ha ”HOPMAITMOHHBIX CTEH/AX B 3aHUU Y UPEKICHUS;

- Ha oUIMaTEHOM caiiTe YupexxaeHus - http:://mbdoul21-rf.ucoz.ru/

- Ha o(UIIMATILHOM CalTe yIpaBlieHUs: 00pa30BaHUs aIMUHUCTPALIUKA TOpoaa
Kemepogo - https://kem-edu.ucoz.ru;

- Ha o(pUITMaTIEHOM TTOPTaJie TOCYIapCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT
https://dou.ruobr.ru/

WNudopmanus 101KHA COAEPKATh CIEAYIOLINE CBEICHUS:

- yackl paboTsl yupexaenus — ¢ 7:00 — 19:00, npu naruHeBHON paboyel Heaelne
(BbIXOJIHBIE CyO00Ta, BOCKPECEHKE);

- rpaduK MpueMa rpakJaH pyKOBOJUTENEM (YIIOJIHOMOYEHHBIM JIUIIOM )
Yupexnenus: sropauk ¢ 14:00 mo 17:00;

- IepeYEeHb TOKYMEHTOB, HEOOXOIUMBIX VISl IPEJOCTABJICHUS YCIYTH.

2. CTaHaapT npeaocTaBjieHUsi MyHHIMNAJIbHOMN yCJIyru

2.1. HanmenoBanue ycmyru: «l[Ipuem 3asBiieHHI O 3a4MCICHUU B MYHUIIUITATBHBIC
o0pa3oBaTeNbHbIE YUPEXKACHUS, pEANTM3YIOIIME OCHOBHYIO 00pa30BaTEIbHYIO
mporpaMmy  JOIIKOJIBHOTO  oOpasoBaHusi», a  Takke «llocraHoBka  Ha
COOTBETCTBYIOIIUN yueT» (nanee — Ycmyra).

2.2. Ycnyra "[IpueM 3asBiieHHI O 3a4MCICHUU B MyHHUITUTIATbHBIE 00pa30BaTeIbHbIC
YUpeXKACHUS, peaM3yIoIie OCHOBHYIO 00pa30BaTeNIbHYIO MPOTPaMMYy JOITKOIHHOTO
oOpa3oBaHus», a Takke «IlocraHoBKa HA COOTBETCTBYIOIIMM yueT" MmpenocTaBisercs
MBJIOY Ne 121 «/lerckuii can 00111epa3BUBAIOIIECTO BUIa»

2.3. PesynbraToM TpEeAOCTAaBICHUS YCIAYyTU SIBISETCS TpUeM (3a4UCIICHHE)
HECOBEPILIEHHOJIETHEr0 peOeHKa, paHee MOCTaBICHHBIX HA COOTBETCTBYIOIINMA YUET, B
YupexnaeHue.

2.4. Ycnyra «IlocTaHoBKa Ha COOTBETCTBYIOIIMI yueT» OCYIIECTBISETCS 1O BHIOOPY
3asBUTENS OJJHUM M3 CIEAYIOIIUX CIIOCOOOB:

2.4.1. CaMOCTOSITENIbHO: IyTEM HAIpaBIEHUs 3asBJICHUS O MOCTAHOBKE HA y4YeT B
VYypexneHrue moYToBbIM COOOIIEHUEM C YBEIOMIIEHHEM O BPYUYEHHUH; IOCPEICTBOM
AJIEKTPOHHOM MOYTHI Y UpEkKACHUS B UHPOPMAITMOHHO-TEIEKOMMYHUKAIITMOHHON CETH
«HTepHeT»; peaepabHOM TOCyapCTBEHHOM MH(DOPMAIIMOHHON cUcTeMbl «EUHBIN
HOPTaJI FOCYIaPCTBEHHBIX MYHHIIMTIAIBHBIX YCIyT (yHKIHI)» Www.gosuslugi.ru; a
noptane AUC IOV dou.ruobr.ru. uiau cabinet.ruobr.ru.

2.4.2. Ilyrem oOpareHus B BeIOpaHHOe YupexxaeHue. B aToM ciiydae nmocraHoBKa Ha
y4eT HECOBEPILECHHOJETHETO peOeHKa B AJIEKTPOHHOM 0a3e JaHHBIX OCYIIECTBIISIETCS
YupexaeHuem.
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24.3. Ilyrem oOpamenus B MAY «MHoOroQyHKIMOHAIBHBIM ILIEHTP Topoja
KemepoBoy.
2.5. Cpoku npeocTaBIeHHs YCIYyTH:
2.5.1 IlpuewM 3asiBiieHU AJisl npreMa (3a4rClIeHNs) HECOBEPIIEHHOJIETHETO peOeHKa B
YupexxaeHue M MOCTaHOBKAa HA COOTBETCTBYIONIMH y4YET OCYIIECTBIISETCS B JCHB
MOCTYIIJICHUS 3asIBJICHUS OT 3asBUTENA. ECiy 3asiBiIeHIE TOCTYNUIIO B BBIXOTHBIE WITH
Mpa3THUYHBIC JTHHU, TO YCIyTra OKa3bIBACTCS B CICYIONTNN 32 HUMH pabO4uii ICHb;
2.6. Drarbl NpeAoCTaBICHUS YCIYTH:
2.6.1. Tlpuem B VYupexaeHHe OCYUIECTBISETCS [0 HAMNPAaBICHUIO YIIPABJICHUS
oOpa3zoBaHus agMuHUCTpanuu T. KemMepoBO TOCpPEICTBOM  HMCMOJIb30BAHUS
peruonansHoit uHGopmanronHoi cuctemsl - AUC «IOY», wactu 14 cratbu 98
®denepanpHoro 3akoHa oT 29 nexabps 2012 r. N 273-®3 «O6 obOpa3oBaHuu B
Pocculickon ®eneparumy:
- HampaBnenwme  BbIaeTCS  pOAUTENSIM  (3aKOHHBIM — MPEJCTABUTEIISM)
HECOBEPIIICHHOJICTHETO peOeHKA, YITOTHOMOYEHHBIM Ha TO TJIABHBIM CIICIIHAIACTOM
oTIena JIOMIKOJIbHOTO oOpaszoBanus YO amMunuctpanuu 1. KemepoBo (monee -
CrienuanucT) UCKIIOUUTETHFHO B 3JIEKTPOHHOM BHUJE MOCPECTBOM HCIIOIb30BAHUS
pernoHa bHbIX HMH(OpMaMoHHbIX cucteMbl — AWC JIOY dou.ruobr.ru wmm
cabinet.ruobr.ru.
- BrimanHoe HampaBlieHHe 0TOOpakaeTcs B JIMYHOM KaOWHETe poAauTess (3aKOHHOTO
IpEICTaBUTEIIA) HecoBepiieHHoaeTHero pebenka B AWC JIOY dou.ruobr.ru mm
cabinet.ruobr.ru.
Hanpasnienue BeigaeTcst O€CIUIaTHO.
2.6.1.1. VYmpaBnenneM oOpazoBaHus agMUHUCTpanuu T. KemepoBo, a Takxe
MO/IBEIOMCTBCHHBIMUA ~ YUPEKACHUAMU POAHUTENIO (3aKOHHOMY TPEACTaBUTEINIO)
HECOBEPIIICHHOJETHETO PeOCHKA MPEI0CTaBIISIETCS HA OYyMa>KHOM HOCHUTENE U (KUiu) B
AJIEKTPOHHOHN (hOpMe dYepe3 €IWHBIN MopTajl TOCYAapCTBEHHBIX M MYHHIIMITAIBHBIX
yenyr (GyHkuuit) gosuslugi.ru u (Miam) NocpeCTBOM MCIOIb30BaHUS PETMOHAIBHBIX
uHpopmannoHubix cucteMbl — AWC JIOY dou.ruobr.ru wmm cabinet.ruobr.ru u
ourmanpHeiii  cait  Yupexnmenus http:://mbdoul2l-rf.ucoz.ru//, cneayromias
uHbopmaIus:
1) o 3asiBIIEHUSX JJIs HAITPABJICHUS U TiprueMa (3aurcicHus) (MHAMBHUIYaIbHBIA HOMEp
U JaTa Mojay4u 3asiBJICHNUs);
2) o crarycax oOpabOTKH 3asBJACHHI /I HAMpaBJICHUS W MpHeMa (3aduciieHusi), 00
OCHOBAHMSIX WX U3MEHEHUS U KOMMEHTAPUHU K HUM,;
3) 0 MOCJIe0BATEIILHOCTH MPEIOCTABICHHUS MECTa 00pa30BaTEILHON OPraHU3allHH;
4) 0 TOKyMEHTE O MPEJIOCTABICHIUH MECTa 00pa30BaTEIILHON OpPraHU3allHH;
5) o goKyMeHTe O mpueMe (3a4MCICHHH) HECOBEPIICHHOJIETHErO O0yJYaromerocs B
TOCYIapCTBEHHYIO WJIM MyHHUITUTIAIEHYIO 00pa30BaTeIbHYI0 OpraHU3aIHIoO.
2.6.1.2. HampaBnenue B YupexaeHHE OCYLIECTBIAIOTCS MO JUYHOMY 3asiBICHUIO
poautens (3aKOHHOTO MPEACTABUTEINS) HECOBEPIICHHOJIETHETO peOeHKa.

3asBieHUE IS TOTYYCHUS HANpPABJICHHS B YUPEKICHUE MPEICTABISETCS B
yhOpaBiieHre o0pa3oBaHus agMHUHHCTpanuu r. KemepoBo poauTensMu (3aKOHHBIMHU
MIPEICTaBUTEIISIMI ) HECOBEPIIIEHHOJIETHETO peOeHKa HAa OyMakHOM HOCUTENE U (WJIH)
B DJIEKTPOHHOU (popme depe3 eAuHbId NopTail rocyJapCTBEHHBIX U MyHUIIMIIATbHBIX



ycnyr  (GyHkumi) u  (WIM) TOCPEJACTBOM  HWCIIOJB30BaHUS  PETMOHAIBHBIX
uHpopmannonubix cucteMsl — AUC JIOY dou.ruobr.ru wium cabinet.ruobr.ru.

2.6.2. Tlpuem (3aumClICHHE) HECOBEPIICHHOJICTHUX peOCHKa B YUpEKICHUE
OCYILECTBISIETCS MO JUYHOMY 3asBICHUIO POJIUTENS (3aKOHHOTO MpPEICTaBUTENs)
HECOBEPIICHHOJIETHETO0 peOeHKa MpU HATUYMKM NpPUIaraeéMoro K HeMy TIakera
JIOKYMEHTOB U HaIlpaBJICHUS B JAHHOE Y UpeKICHHE.

2.6.2.1. Jlna mnpenocTaBi€HUS YCIyT'M 3asBUTENb B O0S3aTEIBHOM MOPSJIKE
MPEJICTaBISIET B YUPEXKICHUE CIICAYIOMINE JOKYMEHTHI:

- 3asBJICHUE O TMpHeMe (3a4MCIICHHUU) OT POAUTENCH (3aKOHHBIX MPECTABUTEICH )
HECOBEPILIEHHOJIETHETO peOeHKa

- JIOKYMEHT, YJOCTOBEPSIOIINNA JIMYHOCTh POJUTENEH (3aKOHHBIX MpECTaBUTEIICH )
HECOBEPIICHHOJIIETHETO peOeHKa, JIMOO JOKYMEHT, YIOCTOBEPSIOLIUN JIMYHOCTh
MHOCTPAaHHOI'O IpakJIaHWHA WK Jula 0e3 rpaxkaancTsa B Poccuiickoilt denepanuu B
cooTBeTCcTBHH cO cTatheit 10 denepanbroro 3akona ot 25 uromnst 2002 r. N 115-03 "O
IIPaBOBOM IOJIOKEHUH MHOCTPAHHBIX rpaxaaH B Poccuiickoit deneparun” (Codpanue
3akoHoareabcTBa Poccuiickoit denepanuu, 2002, N 30, ct. 3032);

- IOKYMEHT, MMOATBEPKAAIOIINI YCTAHOBJICHUE ONIEKH (ITPU HEOOXOAMMOCTH);

- TIOKYMEHT MCUXO0JIOT0-MEIUKO-TIEAarOTHYeCKO KOMUCCUU (TIPU HEOOXOITUMOCTH);

- TOKYMEHT, MIOJTBEPKIA0IIUN MTOTPEOHOCTh B 00yUEHUH B IPYIINE 03/0POBUTEIHHOM
HaIpaBJICHHOCTU (ITPU HEOOXOTUMOCTH).

2.6.2.2. Ponurtenu (3aKOHHBIE TPEICTABUTENIM) HECOBEPIICHHOJETHETO pPEOCHKA,
SBJIIONIMECS WHOCTPAHHBIMM TpaXKJaHAMU WM JUMIaMd 0€3 TpakIaHCTBa,
JOTIOJIHUTENBHO TPEIBABISIIOT  JOKYMEHT(-bI), yAOCTOBEPSIOUIUI(€) JMYHOCTD
HECOBEPIICHHOJIETHETO peOeHKa U MOATBEPKIAI0LIUI(€) 3aKOHHOCTh MPEICTaBICHHUS
IpaB HECOBEPIIIEHHOJIETHETO PEOCHKA, a TaK)Ke JOKYMEHT, TIOJITBEPKAAIONTUIN MPaBO
3asBUTEINIsI Ha TipeObiBanue B Poccuiickoit ®@enepanuu. MIHOCTpaHHBIE TpaxaaHe U
auia 6e3 TpakIaHCTBa BCE TIOKYMEHTHI MPEACTABIIAIOT HA PYCCKOM SI3BIKE U BMECTE
C 3aBEPEHHBIM MEPEBOIOM Ha PYCCKHI SI3BIK.

2.6.23. Jlna mnpuema (3a4MCIICHUs) POAWTENN (3aKOHHBIE TPEICTABUTEIN)
HECOBEPIICHHOIETHETO0 peOeHKa MAOTMOJHUTENBHO TPEABSIBIAIOT B YUpEKICHUE
CBUCTEIHCTBO O POXKICHUH HECOBEpIICHHOJETHET0 pebeHka (ans poauTeneit
(3aKOHHBIX MPEACTABUTENCH ) HECOBEPIICHHOJIETHETO peOeHKa - Tpakaan Poccuiickoi
denepannn), CBUIACTENHCTBO O PETUCTPALIMM HECOBEPIICHHOJIETHErO peOeHKa IIo
MECTy KUTEIhCTBA WJIM MO MECTY MpeObIBaHUS Ha 3aKPEIUICHHOW TEPPUTOPUH WIIH
JIOKYMEHT, COJIepKallliil CBEACHHUA O MecTe NpeObIBaHMs, MecTe (PAKTHUECKOro
POXKUBAHUS HECOBEPILLICHHOJETHETO peOeHKa, METUIIMHCKOE 3aKII0UCHHE.

26.24. Jletu ¢ OrpaHWYCHHBIMH BO3MOXXHOCTSMH 37I0POBbS NPUHUMAIOTCS
(3auuCIsIIOTCSI) HAa OOy4YeHHE TO aJanTUPOBAHHOM 0O0pa30BaTEIBHON MPOrpaMme
JIOIIKOJTBHOTO ~ 00pa3oBaHUs TOJBKO C  CcOrjlacusi  poauTened  (3aKOHHBIX
Mpe/ICTaBUTENICH) HECOBEPILICHHOJIETHETO peOeHKa U Ha OCHOBAaHUM PEKOMEHIAIIM
MICUXOJIOTO-MEANKO-TIEIArOTUYECKOU KOMHUCCHH.

2.6.2.5. Jlyis MOATBEPIKIICHHS CBOETO MpaBa Ha BHEOYEPEIHOE, IEPBOOUEPEIHOE MU
NPEUMYIIECTBEHHBIM TMPAaBOM TpU TpueMe (3auucieHur) B YUpexKJIeHHe B
COOTBETCTBHUHM C JEHCTBYIOUIMM 3aKOHOAATEILCTBOM 3asiBUTEIb BIPaBE MPE/ICTABUTD
CIIEYIOIINE JOKYMEHTHI:



- OpUTHHAI M KOMHUA JOKYMEHTa, MOATBEPK/IAIOIIETr0 MPUHAIEKHOCTh K JIbIOTHON
KaTerOpHH.

[Ipuem  (3auuciieHHE)  HECOBEPILICHHOJETHET0  pedeHKa B YUpexIeHue
OCYULIECTBJISIETCS B IEHb MPEJCTABICHUS B Y UpEXICHNE NaKkeTa T0KyMeHTOB. Konuu
NPENBABISIEMBIX IPHU IPUEME JOKYMEHTOB XPAHSITCS B Y UPEXKICHHH.

2.7. TpeboBanue MpPENCTaBICHUS HHBIX JTOKYMEHTOB Ui TMpUeMa (3a4UCIICHHS)
HECOBEPILICHHOJETHUX JE€Te B YYpEeXKICHUE B YacTHU, HE YPETYyJIMPOBAHHOMU
3aKOHOJIaTEIHCTBOM 00 00pa30BaHUU, HE JOMYCKAETCS.

2.8. 3asBieHue o mnpueMe (3a4UCICHUH) B YUpPEXKICHUE U KOIMUU JOKYMEHTOB
PETUCTPUPYIOTCS.  PYKOBOJUTEIEM  YUPEXKACHHUS WJIM  YIOJHOMOYEHHBIM UM
JOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a IpUeM JOKyMeHTOB, B <« KypHaie
pPEruCTpallid  3asBJIICHUA PpOAMUTENECH (3aKOHHBIX IPEACTABUTEIECH) O NpHUEME
(3auncnenun) B MBJIOY Ne 121 «/lerckuii can obmiepa3BuBaroiiero Buaa». Ilocie
pEruCcTpalyd POJUTENSAM (3aKOHHBIM TIPEJICTABUTENIM) HECOBEPUIEHHOJIETHETO
peOeHKa BbIAAETCS JOKYMEHT (pacmucKa), 3aBEPEHHBIM MOANMHCHIO JOJKHOCTHOIO
auna  YUpexJeHHE, OTBETCTBEHHOIO 3a NpPHEM JIOKYMEHTOB, COJEpKalluid
WHIUBUYAIbHBIA HOMEpP 3asBJICHUS M IEPEYEHb MPEACTABICHHBIX NPU IpUEME
JIOKYMEHTOB.

2.9. HecoBepiieHHOIETHHI peOCHOK, POUTENH (3aKOHHBIE MMPEACTABUTEIHN ) KOTOPOTO
HE NPEICTaBWIM HEOOXOAMMbIE IS MpUeMa JOKYMEHTBI, OCTAaeTCid Ha y4yere M
HampaBJsieTcsl B 00pa30oBaTeNIbHYI0 OpPraHU3alIo MOCe MOATBEPKICHUS POJAUTEIEM
(3aKOHHBIM TPEICTABUTENIEM) HECOBEPILIEHHOJIETHETO peOdeHKa HYXIaeMOCTH B
IIPEIOCTABICHUN MECTA.

2.10. OcHoBaHueM Juisi OTKa3a B MpHUEME 3asBIICHUS JJIsi MPEJOCTABICHUS YCIyTH
SBIIAETCSL:

- HaJIM4Me B 3asBJICHUM CBEJICHUH, IPOTUBOPEYAIIHNX MPEACTABICHHBIM JOKYMEHTaM.
2.12. OcHOBaHMEM [IJIs OTKa3a B IpHEME (3a9HUCIICHUN ):

- TOCTIKEHUE HECOBEPIICHHOJIETHIM PEOCHKOM BO3pacTa 8 JieT;

- HaJu4he MEAUIMHCKUX MPOTHBONOKA3aHUN K MOCEHIEHUI0 HECOBEPUICHHOJETHUM
pebeHKOM YupexaeHusl.

- OTCYTCTBUA B YUpEXIECHHU CBOOOAHBIX MECT, 3a HCKIIOUEHHUEM CIIy4aes,
PenyCMOTPEHHBIX cTaThel 88 DenepanbHOro 3akoHa oT 29 nexadpst 2012 r. N 273-
®3 "OO6 obpazoBanuu B Poccuiickoit denepanuun" (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanuu, 2012, N 53, ct. 7598; 2019, N 30, ct. 4134).

B cimyuae oTcyTCTBUSI CBOOOIHBIX MECT B YUPEXKACHUU POJIUTENN (3aKOHHBIE
IPEJICTAaBUTENIM) HECOBEPIICHHOJETHET0 pebeHKa Ui pEelIeHUs BOIpoca O €ro
yCTpOiicTBE B JPYryl0  00pa3oBaTeNbHYI0  OpraHM3alMio  oOpamaroTcs
HEMOCPEACTBEHHO B YIIPaBJieHHE 00pa30BaHus aJMUHHUCTpaIu ropoia Kemeposo.

OTtcyTcTBUE CBOOOIHBIX MECT OIPEAEIAETCS KaK YKOMIUIEKTOBAHHOCTh IPYII B
COOTBETCTBUM C TMPEIECIbHONW HAIMOIHIEMOCTbIO, YCTAHOBIEHHON B COOTBETCTBHH C
TpeOOBAHUSIMU JIEUCTBYIOIIETO 3aKOHOAATEIbCTBRA.

2.13. Ycnyra npefaocTaBisieTcs 3assBUTEN0 OSCIIIaTHO.
2.14. MaxkcuManbHBI CpPOK OXMJ@HUA B OuYepeAd NpH Tojaye 3ampoca Mpu
MPEIOCTABIICHUN YCIIYTH:



2.14.1. PaccMmoTpeHue 3asBICHUSA MNpPH TOJAa4Y€ €ro 3asBUTEIEM B YUPEXKICHUU
OCYIIECTBJISIETCSI B TPUCYTCTBUU 3asBUTEIIS.
2.14.2. MakcuManbHBIN CPOK OXXKHJIAaHHUS B OYEpPEIW MPU TMOJade 3asiBICHHUS IMyTEM
oOparieHusi K pyKOBOAUTEIIO YUpexaeHUs (yIOJTHOMOUYEHHOMY JIMITY) O MOMEHTa
npreMa 3asBJICHHS IOJDKEH COCTaBIATh He Oosee 15 MUHYT.
2.15. VYcranaBnmBaroTcs Clenyione TPeOOBaHUS K IOMEIICHUSAM YUPEKICHUS,
YYaCTBYIOILIETO B MPEJOCTABICHUN YCIYTHU:
2.15.1. [lomemenue s mpreMa 3asBuTeeld 0003HaYaeTCsl TaOJIMUKON ¢ yKa3aHHUEM
HOMepa KaOuHeTa, QamMuiInii, HWMEH, OTYECTB, HAUMEHOBAHHUI JOJDKHOCTEH
OTBETCTBEHHBIX CIIEIUATUCTOB, YHACTBYIOIINX B OKa3aHUU YCIyTH, peKUMa paObOThI.
2.15.2. B yka3aHHOM TNOMEILEHUH WM TMPU BXOJI€ B HETO Pa3MEIIACTCs CTEH] C
uHdopmalmeit u odpa3aMu T0KyMEHTOB, MPEAOCTABIIAEMbIX TIPH MMOa4€ 3asBICHUS
Ha OKa3aHHE YCIYTH.
2.15.3. Jlyis oxxugaHus mpreMa 3assBUTEISIM OTBOJISTCS MECTA, OCHAIIICHHBIC CTYJTbSIMH.
2.15.4. B MecTax 115t O)KUAaHUS MpHUeMa JIOJDKEH OBITh 00ecIiedeH CBOOOHBIN TOCTYTI
3asiBUTENEN B 4achl pabOThl Y UpEKICHUS.
2.15.5. Pabouee MecTO TOMKHOCTHBIX JIUI, YIAaCTBYIOIIUX B MIPEIOCTABICHNUN YCIYTH,
obopynyerca TenedoHoM, (HakcoM, KONMUPOBAIBLHBIM amlapaToM, KOMIIBIOTEPOM H
JIPYrol OpPITEXHUKOW, TMO3BOJISIOIIEH CBOEBPEMEHHO M B IIOJHOM 0OBEMeE
OpraHU30BaTh MPEJOCTABICHUE YCIYTH.
2.16. [TokazaTensiMu JOCTYITHOCTH U Kau€CTBA YCIYTH SIBIISIFOTCS
- CBOEBPEMEHHOCTh MPEIOCTaBICHUSI YCIYTM B COOTBETCTBHM CO CTAaHIAPTOM €&
MPEIOCTABIICHUS;
- MIOJTHOTA, aKTYaJIbHOCTh U IOCTOBEPHOCTH MH(GOPMAITIH O TTOPSIIKE MPETOCTABICHHUS
YCIIYTH, B TOM YHCJIE€ B QJICKTPOHHOH (opMme;
- 10Ji1 00OCHOBAHHBIX Kal00 K 00IIEeMy KOJWYECTBY OOCIYKEHHBIX TpakIaH IO
JTAHHOMY BUJY YCITYTH.
2.17. B mo0oe BpemMsi ¢ MOMEHTA 3asBJICHUS 3asBUTEIb UMEET MPABO Ha TOJTyUYCHHE
CBEJICHUH O MPEJOCTABICHUM YCIyrd Mpu Tnomouu TenedoHa, cetn MHTepHer,
AJIEKTPOHHOM TOYTHI MJTU TIOCPEICTBOM JIMYHOTO TIOCEIICHUS Y UPEIKICHUS.
3asgBUTEIO TIPEACTABIISIOTCS CBEJICHUS O TOM, Ha KakoM JTame (B Tpolecce
BBITIOJIHEHUS KaKOW aJIMUHUCTPATUBHON MPOIIEAYPHI) HAXOUTCS TIPEICTABICHHOE UM
3asiBIICHUE.
2.18. KoncynpTamuu 1O BONpOCaM MPEJOCTABJICHHS  YCIYTH  TPOBOJISTCS
PYKOBOIUTEISIM (YIIOJTHOMOYECHHBIM JIUIIOM) Y UPEIKIEHUS 110 CIEYIOIINM BOITPOCAM:
- IepeYCHb IOKYMEHTOB, HCOOXOIUMBIX JUTSI MTPEAOCTABICHUS YCIIYTH,
- KOMIUIEKTHOCTH (JOCTaTOYHOCTH ) MPEICTABICHHBIX JJOKYMEHTOB;
- BpeMs npreMa JOKyMEHTOB;
- CPOKHU TIPEIOCTABIICHUS YCIIYTH;
-TIOPSZIOK O0XKaJIOBaHMsI eHCTBUI (O€30CHCTBUS) M PEIICHUM, OCYIIECTBISIEMbIX U
NPUHUMAEMBIX B X0JI€ MIPEAOCTABIICHUS YCIYTH.
KoHcynbTanum mpeaocTaBisiOTCs B TEUEHHUE BCEro CpPOKa MPEJOCTABICHUS
yciyrd. KoHcynbTaluu 1o MNOpsaKy MOpeaoCTaBiICHHUS YCIYTH OCYIIECTBIISIIOTCA
yupexaeHueM OeCIIaTHO.



3. Cocras, 0C/1e10BATEJBHOCTD M CPOKH BHINOJIHEHUS aAMUHUCTPATHBHBIX
npouenyp (aeicTBuii), TPeOOBAHUSA K MOPSIAKY UX BHINIOJHEHHSI, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHUA AIMUHUCTPATUBHBLIX Npoueayp (aeicTBUii) B
3JIEKTPOHHOU (popMe

3.1. Opranuzanuss TOpeaOCTaBICHUS YCIyrd BKIIOYAaET B ce0s  Cleayromue
aJIMUHUCTPATUBHbBIC ICHCTBUS:
- IPUEM 3asIBJICHHS,
- IOCTAaHOBKA Ha COOTBETCTBYIOLIUH YUET;
- pueM (3auucieHue) peoeHka B Y UpekaeHue.
[TocnenoBarenbHOCTh AEUCTBUI ITPU BBHIIOJHEHUH aIMUHUCTPATUBHBIX

npoueayp oTpaxeHa B 050k - cxeme (Ilpunoxenne Nel).

3.2. IlocTaHOBKAa HECOBEPIIICHHOJETHETO peOCHKA Ha COOTBETCTBYIOIIUHA YUET IS
3a4MCIICHUS B YUpEKICHUE.

3.2.1. OcHoBanmeM s Hadaja aJIMHHHCTPATUBHOTO IACHCTBUS SBJISETCS TPUEM
3asiBJICHUS] pyKOBOJUTENIEM (YIIOTHOMOYEHHBIM JIMIIOM) IOKYMEHTOB 3asiBUTEJIS.
3.2.2. TloctaHOBKa HECOBEPIICHHOJETHErO0 peOeHKa Ha COOTBETCTBYIOUIUN YYET
MPOU3BOJMUTCS ABTOMATUYECKH TIIOCJIE TMpUEMa 3asBICHUS B COOTBETCTBUM C
nporpammubiM obecnieuerHrneM AVUC «IOY».

3.2.3. Pe3ynpTaToM aMUHUCTPATUBHOTO JIEUCTBUS SIBJISIOTCS BHECEHUE CBEJCHUH O
MIOCTAaHOBKE HECOBEPIICHHOJIETHETO peOCHKa 3asBUTEISI HA COOTBETCTBYIOUIUN yYET
JUTS 3a4UCIICHUS B Y UPEKICHHUE.

3.2.4. AIMUHHCTPATUBHOE JCHCTBHE 3aBEpIIACTCS TPEIOCTABICHUEM 3asBUTEIIO
YBEJIOMIICHHSI, COJIepKamero MHGOPMAIMI0 O TMOCTAHOBKE HECOBEPIIICHHOJETHETO
peOeHKa Ha COOTBETCTBYFOIIHMH YUET JTsl 3a9MCIICHUS HECOBEPIICHHOJICTHETO peOeHKa
B YupexxJeHue ¢ yKazaHueM HoMepa ouepeiv (B TOM YUCIIe JIbFOTHON) B KOHKPETHYIO
BO3PACTHYIO TPYIIITY.

3.3. [Ipuem HampaBiIeHHs U 3asBICHUS O TIpUeMe (3a4UCTICHUH ).

3.3.1. OcHoBaHMeM I Hayaja aJIMHHUCTPATUBHOTO ACHCTBHS SBIISICTCS I10jaya
3asiBUTEJIEM B YUPEKICHUE HAMMPABIICHUS U 3asIBJICHUS O TTpUEME (3aUUCIICHUH).

B cnyuasx, mpeaycMOTpeHHBIX 1. 2.6. HACTOSIIETO PEryIaMeHTa K 3asBJICHUI0 MOTYT
OBITH IPHIJIOKEHBI JOKYMEHTBI, HEOOXOMMBIC JUTSI PEIOCTABICHUS] YCIYTH.

3.3.2. OTBETCTBEHHBIM 3a UCIIOJTHCHUE aIMUHUCTPATUBHOTO JICHCTBHS B Y UpEKIACHUN
SBJIICTCS] PYKOBOJUTEIb Y UPEIKICHUS UM YITOJTHOMOYSHHOE JIUTIO.

3.3.3. PykoBoguTenr WM yMOJHOMOYEHHOE JMIIO TPU TpPHEME HANpPaBJICHUS |
3asIBJICHUS O IIpUeMe (3aUUCIICHUN):

- OCYIIECTBIIICT TMPOBEPKY TMPEACTABICHHBIX JOKYMEHTOB Ha TIOJIHOTY U
MPaBUILHOCTH UX O(OPMIICHUS;

- YCTaHABIIMBAET HAMM4YKE (OTCYTCTBUE) BOBMOXHOCTH OKa3aHUS YCIyTH.

3.3.4. AIMUHHUCTpPATUBHOE JACHCTBUE 3aBEpPIIACTCA TMPEJOCTABICHUEM 3asBUTEIIO
JIOKyMEeHTa (paclucKu) B TOJYYEHHHM JIOKYMEHTOB, cojepxkalie HMHPOpMalHio O
npyUeMe HalpaBJICHUs], PETUCTPALIMOHHOM HOMEPE 3asiBJICHUS O MpueMe (3a4rCICHUN)
B YupexIeHue, MepeyHe MpeJCTaBICHHBIX JAOKYMEHTOB. JlOKyMEHT (pacmucka)
3aBepsIeTCS MOJIMUCHI0 PYKOBOAUTENS Y UPEHKACHUS WIH YIIOJTHOMOUYEHHBIM JIMIIOM.



JInbo  agMUHHCTpaTUBHOE  JACHCTBUE  3aBEpIIACTCA  MPEJOCTABICHUEM
3asIBUTENIO YBEAOMIICHUS 00 OTKa3e B IMpHEME 3asgBJICHUS O TIpUEME (3aUHCIICHHUH) C
yKa3aHHEeM KOHKPETHOM NPUYHHBI OTKa3a. 3asBUTENIO MOXKET OBITh OTKAa3aHO B
npueMe 3asiBJICHUs O Mpueme (3a4UCIICHUH) B cliydae, IpeayCMOTpeHHoM 11. 2.9.,2.10
HACTOSIIIErO periaMeHTa.

3.3.5. YBenomiieHuE MPOU3BOIUTCS CIIOcO0aMu, 00eCTIeUHBAIOIIMMH OTIEPATUBHOCTD
MOJIyYeHHUsS] 3asiBUTENEM yKa3aHHOM uH(opmanuu (tenedoHorpamma, (axc,
ANIEKTPOHHAs Touta). PyKoBoauTENh WM  YINOJIHOMOYEHHOE JIMIIO O0s3aH
YIOCTOBEPUTHCS B TMOJYUYECHHUM 3asBUTENIEM WM KOHTAKTHBIM JIUIIOM 3asiBUTENS
COOTBETCTBYIOIIEH HH(OPMAIIUU B JICHb €€ OTIIPABKH.

3.4. Ilpuem (3auncieHne) HECOBEPIIICHHOJIETHET0 00yYaroerocs B Y upex/IeHue.
3.4.1. OcHoBaHMEM /JIsl Hayajla aJMUHUCTPATUBHOTO JCHCTBHS SBISETCS MPHUHITHE
PYKOBOAMTENEM pEUICHUS O TMpHeMe (3a4UCICHHH) HECOBEPIICHHOJIETHETO
oOyuaromierocsi B yupexnaeHue. KomnwdecTBO Trpynn W WX  HaIOJHAEMOCTb
perynupyercsi eHCTBYIOIIMM 3aKOHOJATEIbCTBOM 00 00pa3oBaHUM, CAaHUTAPHO-
AMHUIEMUOJIOTUYECKOM 3aKOHOJATEIbCTBOM, Y CTABOM Y UPEIKICHHUS.

3.4.2. Pemienue o npuemMe (3a4UCICHUN ) IPUHUMAETCS TPU HATMYUHU CBOOOTHBIX MECT.
CBOOOJHBIMY SIBIISIFOTCSI MECTa B IPYIINAX, HE YKOMILJIEKTOBAHHBIX B COOTBETCTBUU C
IpeIeIbHON HAMOIHIEMOCTBIO, YCTAHOBIIEHHOM JEMCTBYIOIIUM 3aKOHOIATEIbCTBOM.
3.4.3. 3asgBUTENIO OTHPABISAECTCS YBEAOMJICHHME O HPUHATUU PEUICHUS O IpHEME
(3auncleHUM) HECOBEPIICHHOJIETHETO pedeHKa B YUpexJIeHHe. Y BeIOMJICHUE
HANpPAaBIISETCS B ICHb IPUHATHS PEIICHUSI.

VYBenomienre o mnpueme (3a4MCICHUH) HECOBEPILICHHOJETHEr0 peOeHKa B
VYupexxaenue OCyIIEeCTBIETCS CHOCOOOM, OOECIEeYUBAIOIIMM  ONEPATUBHOCTh
MOJIy4eHU 3asBUTENIEM YKa3aHHOM MH(popMaluu (JInyHask BCTpeua, TesiepoHorpaMmma,
dakc, 27eKTpOHHAs 1MOYTa, M04Ta). PyKOBOANUTEH MIIH YIIOJTHOMOUYEHHOE JIUIIO 00s3aH
YIIOCTOBEPUTHCS B MOTYUSHHUH 3asiBUTEIIEM TAKOTO YBEJOMJICHUSI.

3.4.4. OTBETCTBEHHBIM 3a BBINOJHEHUE AaIMUHUCTPATUBHOIO JIEHCTBUS SBISIETCA
PYKOBOJUTEND Y UPEKICHUS.

3.4.5. 3asBuTens B MHUCBMEHHOM BHJE IOATBEPIKIACT CBOE HaAMEPEHHE O IPHUEME
(3aYMCIIEHMH) €ro HECOBEPLICHHOJIETHETO0 OO0Yy4alollerocss B YUpeXKACHHE WU
NPEICTaBIsIeT TOMJIMHHUKKA M KOMHH JOKYMEHTOB, MEPEUMCICHHBIX B 1. 2.6
HACTOSIIETO periiaMeHTa, UM OTKA3bIBAETCS OT TOMYUYEHUS YCIYTH.

3.4.6. B cinyuyae noaTBepxkACHUS 3asBUTEIEM CBOETO HAMEPEHHMS O TIOJyUYEHUH YCIIYTH
PYKOBOJUTEb:

- OCYIIECTBIISIET MPOBEPKY MPEACTABICHHBIX 3asBUTEJIEM JOKYMEHTOB Ha TIOJHOTY U
IPaBUIBHOCTH UX O(hOpMIICHUS;

- U3AaeT  PacHoOpSANTENbHBIM  akT (Impuka3z) o TmpueMe  (3a4MCICHUH)
HECOBEPIICHHOJIETHETO 00YYarolIerocs 3asBUTENSI B YUPEKACHHUE U 3aKIIOYAET C
poauTeneM (3aKOHHBIM MPEICTABUTENIEM ) HECOBEPIIEHHOJIETHETO peOeHKa J0roBOp 00
o0Opa3oBaHMM TIO OOpPa30BATEIBHBIM MIpOTpaMMaM JOLIKOJIBHOTO O0pa3oBaHUS Ha
nepuo nmpeObIBaHUS HECOBEPILIEHHOJIETHETO 00YYaIOUIerocs B Y UpeKIeHHeE.

3.4.7. B cimyuae oTKa3a 3asiBUTENIS OT MOJIyUYEHHUS YCIYTH, JaHHAs YCIyra Ipe/iaraeTcs
cilenyroueMy Mo ouepenau 3asBuTento. OTKa3aBIIMICS OT MOJYyYEHHUS YCIYyTH
3asIBUTEIb MOXKET M0 €r0 KEJIAHUIO OCTaBaThCs B CTATYCE JIUIIA, COCTOAIIETO HA yYeTe



JUTSL 3aYUCIICHUS B Y UpekKICHUE.

3.4.8. PesynpTaToM aAMHUHUCTPATUBHOTO JICUCTBUS SIBIISCTCS MpHUEM (3a4UCIICHUE)
HECOBEPIIICHHOJICTHETO O00yJaromerocss B YUpexkJAeHHe, JTUOO0 OTKa3 B IpUEME
(3aunciIeHUN) B CaydasixX, IpeaycMoTpeHHbIX 11.2.9., 2.10 HacTosimero periamenTa. B
cillydae OTKa3a B MpueMe (3a4MCIICHUU) 3asBUTEINI0 HANpPABISETCS YBEAOMIICHUE C
yKa3aHUEM NPUYUHBI 0TKa3a. Y BeIOMJICHUE HAMPABIIAETCS B T€UeHUE 3 pabouux JTHEH
C MOMEHTAa MPEIOCTaBICHUSI B YUpeKJIeHUE TOKYMEHTOB, PEIyCMOTPEHHBIX II. 2.6
HACTOSIIIETO perjiaMeHTa.

3.4.9. YBenomiieHHe IPOU3BOAUTCS CIIOCOOAMU, 0OECTIEYMBAIOIIUMHU OTIEPATUBHOCTD
MOJIyYeHHUsS] 3asiBUTENIEM yKa3aHHOM uHdopmanuu (TtenedoHorpamma, (axc,
ANIEKTpOHHAs  Touta). PykoBoguTens  (YIOJHOMOYEHHOE  JIMIO)  0O0sA3aH
YIOCTOBEPUTLCS B TIOJYYCHHH 3asBUTEIIEM WM KOHTAKTHBIM JIMIIOM 3asSBHUTEIS
COOTBETCTBYIOIIECH HH(POPMAITUHU B ACHB €€ OTITPABKH.

4. @opMBbI KOHTPOJISA 32 MCIIOJIHEHHEM perjiaMeHTa

4.1. Texkymuii KOHTpPOJIb 3a COOJIFOJICHUEM U MCIHOJIHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMIIAMM TIOJIOKEHUM HACTOSILIETO PErjaMeHTa, yCTaHaBIMBAOLIUX
TpeOOBaHUS K MPEJOCTABICHUIO YCIYTd OCYIIECTBISETCS 3aBEAYIOLIEH OTIEIOM
JIOLLIKOJIBHOTO 00pa30BaHus YIpaBieHUs OOpa3oBaHMs aJMUHHCTpPAlMM Iopoja
KemepoBo (mamee — ympaBieHue o0Opa3oBaHHs), HAYaJLHUKOM YIIPaBICHUS
oOpa3zoBaHusl.

4.2. KoHTpob 32 MOJHOTOW M KaueCTBOM IMPEIOCTABICHUS YCIYTH BKIIIOUAET B CEOs
IPOBEJCHUE TMPOBEPOK, BHISIBICHHE M YCTpaHEHWE HApPYIICHWW MpaB 3asBUTEIEH,
paccMOTpeHHe, TPHUHATHE pEIIeHWH W TIOATOTOBKY OTBETOB Ha OOpaIieHus
3asiBUTENEH, coaep)Kamux kajgoObl Ha pemeHus, JAeictBus (0e3aeicTBue)
PYKOBOJIUTENEM YyUPEXKACHUS (YIIOJIHOMOUYEHHOIO JIUIIA).

4.3. TIpoBepku MOTYT OBITh TIJIAHOBBIMHM M BHETUTAHOBBIMU. [111aHOBEBIE TPOBOAATCS B
COOTBETCTBHUM C TOJOBBIM IUIAHOM YIpaBiieHHs oOpa3oBaHus. BHeruiaHoBbIe
IPOBEPKHU MPOBOJAATCS yIPaBICHHUEM 00pa30BaHuUs B CIEIYIOMIUX CIIydasx:

- oOpaieHuit PU3NYECKUX, IOPUINIECKUX JIUL, B TOM YHCIIE€ HaJ30PHbBIX OPTaHOB HA
nerctBue (0e31eiCTBrE) OTBETCTBEHHBIX JIUI] PY MPEAOCTABICHUHN YCIIYTH;

- M0 WCTEYCHWH CpPOKa YCTPAaHEHHWs HAPYIICHW, BBISBICHHBIX B XOJ€ TJIAHOBOU
IPOBEPKH.

4.4. Tlo pe3ynpTaTaM MPOBEACHHBIX MTPOBEPOK B CIIydae BHISBICHUS HAPYIICHUH TIpaB
3asgBUTENICH OCYIIECTBISETCS TPUBICYCHHE BHHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccurickon denepanuu.

4.5. TIpoBepkH MOJIHOTHI U KadyecTBa MPEJOCTABICHUS YCIYT'H OCYIIECTBISIOTCS Ha
OCHOBaHUH MPHUKA30B yIPaBICHUS 00pa30BaHUS.

4.9. Pe3ynbTaThl NpoBepKH OGOPMIISIOTCS B BUJE CHPAaBKH, B KOTOPOH OTMEUAIOTCS
BBISIBJICHHBIE HEIOCTATKU U MPEIJIOKEHHS 110 UX YCTPAHEHHUIO.

4.10. PykoBoguTens (ymOJHOMOYEHHOE JIUII0), OTBETCTBEHHBIN 3a MPEIOCTABICHHE
YCIIyTH, HECeT JUCUUIUIMHAPHYIO OTBETCTBEHHOCTh 3a pEIIEHUS U ACHCTBUS
(6e3nelicTBue), mNpuUHMMaeMble  (OCYIIECTBJISIEMbIE) B XOAE€  MPOBEACHUS
aJIMUHUCTPATUBHBIX MPOUEAYP, YCTAHOBIECHHBIX HACTOSIINM PETIAMEHTOM.



5. locyneoHblii (BHeCYAe0HBIIT) MOPATOK 00KAJTOBAHUSA PellleHU 1 1elcTBU
(0e3neiicTBHS) OPrana, NPeaoCTABJIAIOIIETO Y CIYry, a TAKKE T0JKHOCTHBIX
JINI, MYHUITUNIAJILHBIX CJIYKAINX

5.1. 3asgBuTEenM WMEIOT TMpaBO Ha oOkajgoBaHWE JcHCTBUN (Oe3aeicTBUA)
JOJDKHOCTHOTO  JIMIIA W PELICHHH, NPHUHATHIX (OCYIIECTBISIEMBIX) B  XOJI€
MIPEIOCTABIICHUSI M UCIIOHEHUS PErjlaMeHTa B 10Cy1e0HOM (BHECYJI€OHOM) TIOpSJIKE
yTeM OOpaIlleHUS:

- K pYKOBOJUTEIIO YUPEKICHUS;

- B BBILIECTOSIIIYIO MHCTAHIIUIO (YIIPaBJIeHHE 00pa30BaHus).

5.2. IlpenmeroM nocymeOHOTO (BHECYAeOHOTO) OOKaTOBAHUS — SIBISIIOTCS
nercTBus (0e31elCTBHE) U pEUIEHUS! PYKOBOJIUTENS YUPEKACHUS, OCYIIECTBISIEMBbIE
(IpUHSATHIE) B X0/ IPEAOCTaBICHUS YCIYTH.

3asiBUTEINb MOXKET 0OPATUTHCS € 5Kaji000i1, B TOM UKCIIE B CIECAYIOIIUX CIydasx:
- HapylLIEHHE CpoKa IpueMa 3asiBJICHUS O PEIOCTaBICHUN YCIYTH;

- HapyLIEHUs CPOKa MPEAOCTaBICHUSI YCIIYTH;

- TpeboBaHME C 3asiBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HACTOSIIUM
periaMeHToM;

- OTKa3 B IPEAOCTaBICHUH YCIYTH, €CIM OCHOBAHUs OTKa3a HE NMPEAyCMOTPEHBI
HACTOSIINM PETrJIaMEHTOM;

- TpeOOBaHUE C 3asIBUTEJIS TIPU MIPEAOCTABICHUN YCIYTH TJIATHI,

- OTKa3 yUpEeXJEHUs, PEIOCTABISIIOIIEr0 MyHUIIMIIAJIBHYIO YCIYTY, B UCIIPaBICHUU
JIOTTYIIIEHHBIX OTIEYaTOK U OIIMOOK B BBIJJAHHBIX B PE3yNIbTaTe MPEAOCTABICHHS yCIyTH
JIOKYMEHTaX MO0 HapyIlIeHHWEe YCTAHOBJICHHOTO CPOKA TAKUX MCIPABIICHUH.

5.3. XKanoba momaercss B muchMeHHOW ¢GopMe Ha OyMaKHOM HOCHTENE, B
AIIEKTPOHHOHN (opMe B YUPEKACHHUE, IPEIOCTABISIONIEE YCIYTY WM BBIIIECTOSIINNA
OpraH.

3asBUTENU MOTYT 00KaJlOBaTh:

- neicTBus (Oe3neiicTBUE) pYyKOBOIUTENS YUPEKACHUS, a TAKKE PUHUMAEMbIe
pellieHus] MpHU MPEIOCTaBICHUU YCIYI'M BO BHECYIEeOHOM TMOpSAKE HadaJbHUKY
ynpaBieHus: oOpa3oBaHHMs aJAMHUHUCTpanuu ropona KemepoBo, oOpaTuBIIMCH C
Kano0oil B TUChMEHHOW (yCTHOW) ¢dopMme IMYHO WIM HampaBUB JKaloOy B
NUCPMEHHOM BHJE WU B (opMe DIEKTPOHHOTO JOKyMEHTa IO II04YTe, uepe3
MHOTO(QYHKIIMOHATBHBIA  TICHTP, C  WCIONb30BaHWEM  HWH(OPMAIMOHHO-
TEIEKOMMYHUKAIMOHHON ceTn «V HTepHeT», oduIMambHBIX CaWTOB YIpaBJICHUS
oOpazoBaHus aAMUHUCTpalnK ropoaa Kemeposo, anmuHucTpaiuu ropoaa Kemepono.

5.4. Kanoba nomKkHa COAepPKaTh:

- HAMMEHOBAHUE YUPEKACHUS, JTOKHOCTh, (aMIUINIO, UMS U OTUYECTBO CTICIIHATINCTA,
peuenue, nercTBus (0e31eMCTBIE) KOTOPOTo 00KATYIOTCS;

- haMuITuI0, UMsI, OTUECTBO (TTOCJIEIHEE MPU HAIMYUU) 3asIBUTENS], CBEJICHUSI O MECTE
KUTEJIbCTBA 3asIBUTEIIS

- (pM3HUECKOTO JUIa, TM00 HAUMEHOBAHUE, CBEICHUS O MECTE HAaXOXK/ICHUS 3asIBUTEIIS
- IOpUIMYECKOro JIMIA, a TaKKe HOMep (HOMepa) KOHTAKTHOro TenedoHa, aapec
(ampeca) SMEKTPOHHOM MOYTHI M TOYTOBBIM agpec, MO KOTOPBHIM JOJKEH OBITh
OTIIPABJIEH OTBET 3asIBUTEITIO.



- CeneHust 00 00KalyeMbIX pElIeHUsIX U JeUCTBUAX (Oe3aeiicTBUM) YUpeKIeHuUs,
MPEIOCTABIISIONIETO YCIYTY.

- JloBO/IBI, HA OCHOBAHUU KOTOPBIX 3asBUTENb HE COTTIACEH C PEIICHUEM U JCHCTBUEM
(Oe3nericTBUEM) YupeKICHHUS, IPEIOCTABIIAIONIETO YCIYTY

K o6pariennio MOryT ObITh MPUIIOKEHBI KOITUU TOKYMEHTOB, ITOATBEPIKIAIOIINX
U3JI0KEHHYIO B oOpaiennu napopMmaiuio. B Takom ciydae B 00paiieHUH TPUBOIUTCS
nepeyeHb MPUIIaraeMbix K HEeMy JTOKYMEHTOB.

5.5. XKanoba nmoanexKUT pacCMOTPEHUIO TOJHDKHOCTHBIM JIMIIOM, HaJElIEHHBIM
MOJIHOMOYMSIMH 10 PACCMOTPEHHUIO Kajo0, B TEUECHUU MATHAALATA pabO4MX JTHEH Co
JIHSL €€ pEerucTpaluy, a B ciiydae OO0XKaJloBaHHS OTKa3a B IMpHUEME JTOKYMEHTOB Y
3asBUTENS JIMOO B MCIPABIICHUU JONMYLICHHBIX OMIMOOK M ONEYAaTOK WIM B Cilydae
00KaJIoBaHUSI HAPYILLIEHUSI YCTAaHOBJIEHHOTO CPOKA TaKUX HCIIPABICHUN — B TEUECHUU
ISTH paboYMX JHEH CO IHA €€ perucTparum.

5.6. Ilo pesynmpTaTam pacCMOTPEHHUS JKAIOOBI, NPHHUMACTCS OIHO W3
CHEAYIOIINX PEIUICHUN:

1). Y noBneTBopsieT xanooy;

2). OTKa3bIBacT B yIOBJICTBOPCHHUH YKAJIOOHI.

5.6.1. He mo3anee mHs, CIEAYIOMIETO 3a JHEM MPUHATHS PEIICHHS, YKa3aHHOTO
B abszale MEepBOM HACTOSINEr0 IyHKTA, 3asBUTENI0 B MHUCBMEHHOW Qopme
HAIPAaBIISIETCS MOTUBUPOBAHHBIN OTBET O PE3YyJIbTaTaX PACCMOTPEHUS KaIOOBbI.

5.6.2. Ecnu B pe3ynbrare paccMOTpeHHs Kanoba mpu3HaHa 000CHOBAHHOM, TO
NPUHUMAETCSl pelIeHre 00 OCYIIECTBICHUU JEUCTBHM Mo QakTy oOpamieHus u
OPUMEHEHUI0O Mep IUCIHUIUIMHAPHON OTBETCTBEHHOCTU K JIOJDKHOCTHOMY JIMILY,
JIOTTYCTHUBIIIEMY HApYyILIEHUS B XOJ€ MPEIOCTaBICHUS YCIYTH.

5.7. B paccMOTpeHHMH >KalloObl 3asSBUTENI0 OTKA3bIBAETCS IO CIEAYIOIIUM
OCHOBAHUSIM:

- TEKCT OOpalleHus B NMUCbMEHHOHN (hopMe He MOoJJaeTcsl NPOUYTEHUIO0, O YeM
cooOIIaeTcsl 3asBUTENI0, HAlpaBUBIIEMY OOpalleHHe, €ClIM €ro HauMEHOBaHUE U
MOYTOBBIN apec MOAAIOTCS MPOUYTEHUIO;

- HE yKa3aH MMOYTOBBIN ajipec (3MEKTPOHHBIN aapec, HoMmep (akca), o KOTOpoMy
JIOJKCH OBITh HAMpPaBJICH OTBET;

- cozaep)KaTrcs HEIEH3ypHble JMOO0 OCKOPOWTENbHBIC BBIPAXKEHUS, YTIPO3BI
KU3HU, 3I0POBBI0 M UMYIIECTBY TOJDKHOCTHOTO JIMIIA, a TAK)KE UJICHOB €r0 CEMbH.
[Ipy »>TOM  3asABUTENIO  HAMpaBIsETCS  COOOIICHWE O  HEJAOMyCTHUMOCTH
3JI0yNOTPeOJICHUSI TIPABOM;

- COAICPKUTCSI BOIIPOC, HA KOTOPBIN 3asIBUTENII0 MHOTOKPATHO JaBaJINCh OTBETHI
B MUCBMEHHOU (hopMe IO CYIIECTBY B CBS3H C paHee HANPaBICHHBIMHU O0paIlEHUSIMH,
U TIPY 3TOM B OOpAIlEHUN HE TPUBOSATCS HOBBIE TIOBOJIBI MM OOCTOSITEILCTRA.

5.8. 3asgBuTENIO HAMPaBIAECTCA YBEJAOMIICHHE O MPEKPAIIEHUU MEPEHUCKU IO
JTAHHOMY BOIIPOCY, €CJIM OTBET MO CYHIECTBY OCTABIEHHOTO BOMIPOCA HE MOXKET OBITh
naH 0e3 pasrialleHusi CBEIEHUI, COCTaBJSIONIMX TOCYAAPCTBEHHYIO WM HHYIO
oxpaHseMmyio ¢eaepaibHbIM 3aKOHOM TalHY.

B sTtoM cnyuae 3asBUTENO0 COOOLIAETCS O HEBO3MOXKHOCTHU [IaTh OTBET IO
CYILIECTBY MOCTaBJIIEHHOTO B OOpAalleHHH BOIpPOCa B CBSI3U C HEIOMYCTUMOCTBHIO
pasriamieHus yKa3aHHbIX CBEICHUM.



5.9. OcHoBaHus 1) TPUOCTAHOBIICHUSI PACCMOTPEHUS KAITOOBI:

Takux OCHOBaHMH HE TPEAYCMOTPEHO, ITOCKOJIbKY B COOTBETCTBHH C
HACTOAIIUM PErJIaAMEHTOM HE MOKET ObITh MPHUOCTAHOBIICHO.

5.10. OcHoBanueM s Hayajla TMPOIEAYPHl J10CYNeOHOTO (BHECYAEOHOrO)
00KaJIOBaHUS SBIIICTCS MOCTYIUICHHUE JKalloObI 3asBUTENSI B MUCbMEHHON (popme min
au4gHOe (YCTHOE) oOpallieHue 3asBUTES.

5.11. [Ipu nuuHOM TIpUEME 3asABUTEINb - TPAXIAHUH MPEABABISAET JOKYMEHT,
MIOJITBEPKIAIOIIUI €r0 JTUIHOCTD, MPEACTABUTENb IOPUINIESCKOTO JTUIA IPEIBIBISICT
IOPUIMYECKUN TOKYMEHT, TOATBEPK AN €T0 TTOTHOMOYHSI.

CopepxaHre YCTHOTO OOpaIeHHs] 3aHOCHUTCS B KapTOUYKY JIMYHOTO MpHEeMa
3asBuTENs. B cimydae, eciiM U3NOKEHHbIE B YCTHOM oOOpamieHuu (akThl U
00CTOSTENHCTBA SABIISIOTCS OYCBUIHBIMU M HE TPEOYIOT JOMOTHUTEIBHON MTPOBEPKH,
OTBET Ha OOpaIlleHNE C COTIACHs 3asIBUTEINS MOXKET OBITh JaH YCTHO B XOJI€ JIMYHOTO
npueMa, O 4YeM JelaeTcs 3aluch B KapTOUYKe JTUYHOTO IMpHeMa TpaxaaHuHa. B
OCTAJIbHBIX CJIy4asx MaeTcs INMHUCbMEHHBIA OTBET IO CYIIECTBY TOCTABIICHHBIX B
oOpalieH1H BOIPOCOB.

[TucemenHoe oOpareHue, MPUHATOE B XOJ€ JMYHOIO IMPUEMA, TOJJICKUT
perucTpalludi ¥  PACCMOTPEHUIO B  TMOPSAKE, YCTAHOBJICHHOM  HACTOSIIUM
pErIaMeHTOM.

5.12. 3asBuUTENH, MMEET MPABO HA MOJy4YeHHE HH(POPMALUU U JOKYMEHTOB,
HEOOXOAUMBIX JJI1 00O0OCHOBAHUS M PACCMOTPEHHUSI >KajI00bl, TOCPEICTBOM 0OpaIieHUs
B IMMUChbMEHHOM JTM00 yCTHOH (hopme.

XKanoba 3asBuTens paccmarpuBaeTcs B TeueHwe 30 1gHEH ¢ MOMEHTa
pETHCTpAITUH.
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